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THE TITLE OF THE ARTICLE

I

ntroductory paragraph that has the meat and potatoes of what you are going to say in the article. A good summary goes a long way to keeping people entertained while reading and completing your page of text. This text is also a bit larger to make it stand out more and highlight what you are going to say. It uses a drop cap for the first letter.

This document page is divided in two columns from here on out. It uses a 12 point font in Times New Roman standard. But you can always highlight and select all of the text and change it to anything typeface that you like. The title text is in Chopin Script which can be downloaded for free online, just search for the font name at a site like dafont. 

The layout of the text is justified, so each line will be the same width throughout the typing of your text. This makes the overall appearance very clean and orderly. 

When this column is finished it will automatically add a center line down the middle and move your typing into the right hand side column. This is set up for you to make it easy to add your own text to this free Microsoft Word Template.

This page is designed by worddraw.com

PAGE 2 - TITLE

T

he start of a paragraph on the second page and it uses a drop cap as the first letter of the sentence. If when you add your info, this letter goes away, you can currently see it represented by the letter “T” then you want to select the first letter of the sentence and go to Format > Drop Cap. Then select how you want it to look. I currently have it set to Position > Dropped and lines set to 3. Increasing or decreasing this number will make the letter larger or smaller at the start of the paragraph. 

The rest of this page is for you to add your article. It is justified, Times New Roman 12 point currently. You can always select the entire block of text and change the font settings. The column will carry over to the right when you get to the bottom of this row and add a line as shown in the preview. You could also insert a photo anywhere in the columns that accompanies your article.  
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