Designing a Newsletter


Creating a great newsletter design from scratch can be a challenge if you have little design experience. Even if you are comfortable using Microsoft Word, creating documents is not the same as coming up with a layout and design for a newsletter. Using a predesigned newsletter template will make your job so much easier. Simply replace text and images in the downloaded file to customize to suit your needs. Once you become skilled, you may want to edit the templates further to give them an even more unique look.

Using a Newsletter Template
Check the print preview tab to get an overview of what you design will look like when it is printed out. Word allows you to edit each part of your template individually so you can make changes and see how that effects the overall design. Feel free to play around and use undo if you need to erase a mistake.

Keep Consistant


Use the same design throughout all of your document will give the page a clean and easy readablility. You can add images or change the colors or fonts. If you are afraid of messing up the template, you can save an original to go back to.
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Share an important tip on how to use a template to create a great looking newsletter.





Make changes to the template, but always save a copy so you have an original if you make a mistake and need to start over.
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